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Terms of Reference for the Growth Programme Board’s 

Local Enterprise Partnership (LEP) Area 

European Structural and Investment (ESI) Funds sub-committees 
(European Structural and Investment Funds 2014 -2020) 

 
 
The LEP Area ESI Funds sub-committee: the London ESIF Committee (LEC)   

 

 

1.  The Terms of Reference for LEP area ESI Funds sub-committees are described in 
the following sections: 

 
A. Overview and governance context 
B. Functions 
C. Operating practice 
D. Operating protocols 
E. Membership 

 
Annexes: 

 
A. Sustainable Urban Development 
B. Community Led Local Development 
C. Code of Conduct 
D. Declaration of Interest 

 
A. Overview and governance context 

 
2.  The LEP area ESI Funds sub-committees will provide advice to the Managing 

Authorities throughout the cycle of programme implementation. This is described at 
project level on GOV.UK and the documents that describe the lifecycle of a project. 

 
3.  Local partner advice has played an important role in identifying local development 

needs set out in LEP area ESI Funds Strategies, which are reflected in Operational 
Programmes. Partners are close to the practical implementation and understand 
local needs and so will continue to play an important role in advising the Managing 
Authorities on local growth conditions throughout the 2014-2020 programme 
implementation period. 

 
4.  The 2014-2020 European Regional Development Fund (ERDF), European Social 

Fund (ESF) and part of the European Agricultural Fund for Rural Development 
(EAFRD) Operational Programmes have been aligned in England in an ESI Funds 
Growth Programme. The governance structure of the ESI Funds Growth 
Programme has been established to exploit a multi-fund approach and ensure that 
the strong territorial basis of EU Cohesion policy is implemented in a way that best 
capitalises on national arrangements and local strengths. This governance model 
will therefore ensure that partners are effectively involved at national and local 
level. 
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5.  A combined Programme Monitoring Committee (PMC), known as the Growth 
Programme Board (GPB) has therefore been set up, to maximise the synergies of 
the separate Funds in the ESI Funds Growth Programme. The GPB will be the 
PMC for the England ERDF and ESF Operational Programmes and will provide 
advice to the England PMC for the European Agricultural Fund for Rural 
Development.1   

 
6.  The GPB will be supported by a sub-committee in each Local Enterprise 

Partnership (LEP) area for the ERDF and ESF Operational Programmes, which will 
report to the GPB through the Managing Authorities. 

 
7.  The LEP area ESI Funds sub-committees will not be sub-committees of the 

EAFRD PMC but will assist the EAFRD Managing Authority and the GPB by 
providing advice as set out in these Terms of Reference where those activities are 
relevant to EAFRD spend which is part of the ESI Funds Growth Programme. 
Where there are differences of detail in the arrangements or procedures for the 
EAFRD Growth Programme, these will be spelled out separately by the 
Department for Environment, Food & Rural Affairs (Defra) to LEP area ESI Funds 
sub-committees with a rural interest. 

 
8.  These local sub-committees will be known as LEP area ESI Funds sub- 

committees. The territory of each LEP area ESI Funds sub-committee will be 
denoted by a geographic prefix, for example the ‘Humber LEP area ESI Funds 
sub-committee’. In Cornwall and the Isles of Scilly, the LEP area ESI Funds sub- 
committee will be known as the ‘Cornwall and Isles of Scilly ITI Board’. 

 
9.  The LEP area ESI Funds sub-committees will support the GPB’s role in 

considering overall Operational Programme performance by specifically looking at 
and advising on the local, on-the-ground implementation of it, via project calls, 
applications and ongoing implementation. 

 
10. Where local implementation issues require escalation, this will be organised 

through the Managing Authorities who will submit the advice of affected LEP area 
ESI Funds sub-committees to the GPB/ relevant GPB sub-committee via the GPB 
Secretariat. 

 
12. Local promotion of ESI Funds and their impact will be a priority for the LEP area 

ESI Funds sub-committee, as will local leadership of this amongst partners. 
 
13. Each LEP area ESI Funds sub-committee will be therefore chaired by a local 

partner who, along with other members drawn from business, public, 
environmental, voluntary and civil society sectors, will be advocates for the 
opportunities and impact of the ESI Funds. Membership will be inclusive and in line 
with EU regulations and the wide scope of ESI Funds priorities. 

                                                           
1 The European Agricultural Fund for Rural Development is not available in London. 
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14. The Department for Communities and Local Government (DCLG), as the local 

lead Managing Authority, will be the Deputy Chair of the local LEP area ESI Funds 

Committee, except in London where the Greater London Authority (GLA) will be 

designated as an Intermediate Body for the ERDF and ESF programmes.  

 
15. Where specific Managing Authority functions are designated to an Intermediate 

Body, that body will seek advice from the relevant LEP area ESI Funds sub-
committee in the same way as the Managing Authority would. The LEP area ESI 
Funds sub-committee will therefore provide advice to the Intermediate Body 
and/or the Managing Authorities as appropriate and as set out in the agreement 
with the Intermediate Body. 

 
Reference to the ‘Managing Authority/Authorities’ in this document refers to the 
GLA as an Intermediate Body, unless otherwise stated. 

 

Functions of LEP area ESI Funds sub-committees 
 
16. The LEP area ESI Funds sub-committees will have the following functions: 

 
17. Provide advice to the Managing Authorities on local development needs and 

opportunities to inform any changes to Operational Programmes and ESI Funds 
Strategies. 

 
18. Work with sectors and organisations they represent so that they engage with and 

understand the opportunities provided by the ESI Funds to support Operational 
Programme objectives and local economic growth. 

 
19. Promote active participation amongst local economic, environmental and social 

partners to help bring forward activities which meet local needs in line with the 
Operational Programmes and local ESI Funds Strategies. 

 
20. Provide practical advice and information to the Managing Authorities to assist in 

the preparation of local planning that contributes towards Operational Programmes 
priorities and targets. 

 
21. Similarly, provide local intelligence to the Managing Authorities in the development 

of project calls decided by the Managing Authorities that reflect Operational 
Programmes and local development needs as well as public and private sector 
match funding opportunities. 

 
22. Provide advice on local economic growth conditions and opportunities within the 

context of Operational Programmes and the local ESI Funds Strategy, as well as 
complementarity with interventions funded through other public and private sector 
funding, to aid the Managing Authorities’ assessment of applications at outline and 
full application stage, as set out in Section C. 

 
23. Contribute advice, local knowledge and understanding to the Managing Authorities 

to aid good delivery against spend, milestones, cross-cutting themes, outputs and 
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results set out in the Operational Programmes and local ESI Funds strategies. 
 
24. Having regard to the Managing Authority’s statutory duties under the Equalities Act 

2010, provide information advice and local knowledge regarding the likely and 
actual impact of ESI Funds strategies and plans on persons with the protected 
characteristics and advice on mitigating measures where adverse impacts are 
identified. 

 

C.  Operating practice of the LEP area ESI Funds sub-committee 
 
25. As set out on GOV.UK in documents that describe the lifecycle of a project, there 

are two routes into the programme, via an open project call or, for the European 
Social Fund only, through a co-financing organisation, so-called Opt-ins. 

 
26. The LEP area ESI Funds sub-committee will have a role in each of these routes as 

detailed below: 
 
Operating practice – open project calls: 

 
27. For the open call route, Managing Authorities will draw up project call 

specifications and will be aided with intelligence on local development needs 
provided by local LEP area ESI Funds sub-committees. This will help to inform 
which Priority Axes and Investment Priorities calls focus on, the level of financial 
resources, any geographic focus and the timing of such calls. 

 
28. Minuted oral advice provided by the LEP area ESI Funds sub-committees on 

specific local development needs will also be considered by the Managing 
Authorities and reflected as appropriate as part of the project call information that 
will be published on GOV.UK. The Managing Authorities will be responsible for 
developing and finalising the Project Calls and publishing them on GOV.UK. 

 
29. Minuted oral advice provided by LEP area ESI Funds sub-committees on project 

calls will be within the context of relevant Operational Programmes, ESI Funds 
Strategies and other relevant factors, such as applicable policy initiatives and 
match funding opportunities that are/become available over the programme period. 

 
Operating practice – ESF Opt-in organisations: 

 
30. LEP area ESI Funds sub-committees will provide minuted oral advice to the ESF 

Opt-in organisations on local employment, skills and social inclusion needs and 
opportunities to be considered in the development of the Opt-in organisations’ full 
applications to the Managing Authority for ESF. 

 
31. The purpose of such advice will be to assist Opt-in organisations in developing 

proposals for provisions that are locally appropriate, within the context of the ESF 
Operational Programme and ESI Funds Strategy. 

 
Outline and full applications 
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32. Applications will be received by the Managing Authorities from potential 
beneficiaries, at outline and full application stages. 

 
33. The Managing Authorities will assess such applications against the Project 

Selection Criteria that have been agreed by the respective PMC. 
 

34. The Managing Authorities will provide an assessment report for each application. 
This report will provide a synopsis of the project (which will be repeated verbatim 
from the application) and outputs, results and financial data. Once this report has 
been completed by the Managing Authority, it will be circulated to the relevant LEP 
areas ESI Funds sub-committee(s). 

 
35. The LEP area ESI Funds sub-committee will provide minuted oral advice to aid the 

assessment of the Managing Authorities. The advice provided by partners will be in 
relation to the extent to which the proposed activity meets local strategic needs. 

 
Ongoing implementation 

 
36. EU Regulations state that the Programming Monitoring Committee shall review 

implementation of the programme to which it relates and progress towards meeting 
its objectives, and shall examine all issues that affect Operational Programme 
performance.  The LEP area ESI Funds sub-committees will do this at local level 
and will provide minuted advice, local knowledge and understanding to support the 
Managing Authorities throughout the implementation of the 2014-2020 ESI Funds 
Operational Programmes. 

 
37. Operational Programmes deliver their programme strategies through a series of 

Priority Axes, Investments Priorities and associated results and outputs, and 
financial targets. These in turn reflect local development needs set out in ESI 
Funds Strategies, on which basis financial resources have been targeted, through 
notional allocations in each LEP area. 

 
38. Each LEP area therefore has an important role to play in contributing to the 

implementation of Operational Programmes. The advice of partners on LEP area 
ESI Funds sub-committees will be important to assist the Managing Authorities in 
considering progress against spend, milestones, cross-cutting themes, outputs and 
results set out in Operational Programmes and local ESI Funds Strategies. 

 
39. The Managing Authorities (DCLG, DWP and/or GLA) will provide each LEP area 

ESI Funds sub-committee with quarterly implementation reports and risk registers 
that set out progress in its area against Operational Programmes and ESI Funds 
Strategy specific objectives and targets. These reports will be provided in a 
common format and will also be used to inform reports to the GPB, on national 
and local implementation. 

 
40. Specific reports may be provided by the Managing Authorities (DCLG, DWP 

and/or GLA) on particular initiatives or projects as relevant to LEP areas, such as 
for Community Led Local Development or Financial Instruments. The LEP area 
ESI Funds sub-committee will provide advice to the Managing Authorities in such 
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cases, including on measures to be considered to support strong performance 
and effective implementation. 

 
41. LEP area ESI Funds sub-committees will also provide advice to the Managing 

Authorities (DCLG and DWP) on programme evaluation, including Managing 
Authority preparations for the conduct of a mid-term review, in line with the 
national Evaluation Strategy. 

 

42. To support the objective set out in the Partnership Agreement and Operational 
Programmes for the ESI Funds to be developed and delivered in complementarity 
with other each other and with other European programmes, partners will provide 
advice to the Managing Authorities (DCLG and DWP) on approaches which exploit 
these synergies. 

 
43. Collaboration is key to driving economic growth regardless of administrative 

boundaries, so the LEP area ESI Funds sub-committee will also be a forum for 
members to identify opportunities for delivering activity in collaboration with other 
areas in England as appropriate and advise the Managing Authority on an ongoing 
basis. 

 
44. In all of its activities the role of LEP area ESI Funds sub-committees will not 

substitute for or take on the tasks and functions of the Managing Authorities, 
or the GPB (PMC). 

 

 
 

D. LEP area ESI Funds sub-committee operating protocols 
 
45. Meetings will be normally held on a quarterly basis. 

 
46. Full use will be made of smart technology to support meetings and attendance. 

 
47. Meeting dates for each calendar year will be provided in advance. 

 
48. Papers will be electronically circulated by the Managing Authorities, normally five 

working days in advance of a meeting. 
 
49. Any questions/ comments on the agenda, papers or programme implementation 

should be addressed through the Managing Authority Secretariat. In London the 
LEP Secretariat undertakes the Managing Authority Secretariat role. 

 
50. The Managing Authorities may, where necessary, circulate papers or proposals to 

members via the Secretariat for advice by written procedures after consultation 
with the Chair, with two weeks allowed for comments, unless exceptional 
circumstances dictate otherwise. The Secretariat will maintain a record of advice 
provided under written procedures. 

 
51. It is for the Managing Authorities to present and author papers for meetings. The 

Managing Authorities may look for expert advice in doing so from inside or outside 
the Committee. Advice provided by partners on Managing Authority assessments 
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and appraisals of funding applications in relation to fit with local strategic needs 
will be oral, unless advice is sought by the Managing Authorities under written 
procedures. Written reports on funding applications by Committee members will 
not be considered by the Managing Authorities. 

 
52. After consulting the Chair on draft meeting minutes, these will normally be 

circulated by the Secretariat within 10 working days of meetings. Final minutes of 
meetings held once ERDF and ESF Operational Programmes have been adopted 
will be published on LEP.London and made available for GOV.UK 

 
53. Members should be able to attend regularly and be able to devote necessary time 

to any preparatory work. Members should not send a substitute unless this has 
been agreed in advance by the Managing Authority in consultation with the Chair; it 
is suggested that all members should nominate a deputy for this purpose. 
Members missing more than 50% of meetings in a twelve month period or three 
meetings in a row may be asked to step down by the Managing Authorities in its 
role as Secretariat, after consultation with the Chair. 

 

54. The organisation that the member represents shall be responsible for reimbursing 
any reasonable expenses incurred in attending meetings of the LEP area ESI 
Funds sub-committee by that member. 

 
Managing conflicts of interest 

 
55. The Managing Authorities (the London LEP Secretariat) will be responsible for 

ensuring that partner roles and responsibilities are clearly set out at all levels 
and that conflicts of interest are avoided. 

 
56. To ensure that this is compliantly managed and that appropriate standards are 

maintained, LEP area ESI Funds sub-committee members will be required to sign 
an undertaking to abide by ‘Seven Principles of Public Life’, known as the ‘Nolan 
Principles’2 (see Annex C). 

 
57. The Managing Authorities (the London LEP Secretariat) will establish and 

maintain a “declarations of interest” register (See Annex D). 
 
58. The Managing Authority (the London LEP Secretariat) will be responsible for 

maintaining and monitoring the register and its application at each meeting. 
 
59. Members must declare an interest in any agenda items at the start of each meeting 

and must not participate in discussions about either the development of project call 
specifications that are limited in scope/relate to a project in which they have an 
interest; or outline and full project applications that have been submitted by them or 
organisations for which they work/ by whom they are employed/ that they represent. 

 
60. Similar conditions relating to confidentiality, data protection and compliance with 

                                                           
2 https://www.gov.uk/government/publications/the-7-principles-of-public-life/the-7-principles-of-public-life--
2 
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freedom of information requirements will apply to the proceedings of the 
Committee as to the members of the PMC. 

 
The Secretariat 

 
61. The Secretariat function will be provided by the DCLG Growth Delivery Team 

(GDT) in each LEP area on behalf of the Managing Authorities. All matters 
regarding the setting up of meetings, the drawing up of agendas and papers, 
membership and attendance should be referred to the Secretariat. In London the 

LEP Secretariat undertakes this role. 
 
62. DCLG as the local lead Managing Authority will provide the Deputy Chair of 

LEP area ESI Funds sub-committees and will act as chair in the absence of the 
nominated partner Chair. In London, the GLA as Intermediate Body will provide 
the Deputy Chair.  The Secretariat will: 

 
63. Act as the Secretary for LEP area ESI Funds sub-committees; 

 

64. Schedule and manage meeting dates, venues, minute taking, record advice 
and collate and circulate papers, working closely with the Committee and the 
Chair; 

 
65. Take the minutes of meetings and circulate them within 10 working days of 

meetings or exceptionally within a longer timescale and publish agreed minutes on 
LEP.London and make available for GOV.UK 

 
66. DCLG and DWP will provide Management Information reports on behalf of the 

different Managing Authorities in a standard format that will be used to contribute 
to GPB reports; 

 
67. Support the Chair, Committee and DCLG Managing Authority (in its role as Chair 

or Deputy Chair) in communicating progress and feeding in to national processes 
as appropriate; 

 
68. Support communication between the GPB and the LEP area ESI Funds sub- 

committees via the GPB Secretariat. 
 

E.  Membership 
 
69. The composition of the LEP area ESI Funds sub-committee will reflect the priorities 

of the Operational Programmes that apply in each LEP area and the supporting 
local ESIF strategy and reflect as far as possible the breadth of partners specified 
in Article 5 of the Common Provisions Regulations and the EU Code of Conduct on 
Partnership. 

 
70. The Managing Authorities will be responsible for ensuring the membership is 

compliant with regard to these requirements. In putting together the LEP area ESI 
Funds sub-committee, Managing Authorities will have due regard to the Public 
Sector Equality Duty, taking account of the need to eliminate unlawful 
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discrimination, advance equality of opportunity and foster good relations between 
people with and without a protected characteristic. 

 
71. Partners to be represented are set out below. 
 

• Chair (partner) 

• Deputy Chair3  (Managing Authority) 

• Local Enterprise Partnership 

• Local Authority 

• Business partners (including small businesses and social enterprise as 
appropriate to the local area) 

• Voluntary & Community Sector 

• Environment (with relevant expertise in e.g. sustainable development) 

• Trade Union and employer representation (as appropriate) 

• Equality and diversity representation 

• Higher Education 

• Education, skills & employment 

• SUD city region groupings where appropriate to the local area 

• Rural (where appropriate) 

• CLLD Local Action Group(s) where appropriate to the local area 

• Managing Authorities for each of the ESI Funds and BIS local 

• Others as needed by the LEP area ESI Funds sub-committee 
 
72. Each partner above should ideally be represented with a separate individual to 

minimise potential conflicts of interest. Members may represent more than one 
grouping in agreement with the Managing Authority. 

 
73. Membership should be proportionate and not give undue weight to any one sector. 

 
74. The partner Chair and Managing Authority Deputy Chair will be additional seats on 

the LEP area ESI Funds sub-committee. 
 
75. Members need to be clear about who they are representing and how. All partners 

selected should be representative of their sector and/or relevant stakeholders and 
able to demonstrate accountability to their constituencies. 

 
76. Membership will be for a three year term. The Managing Authorities will review 

LEP area ESI Funds sub-committee membership in 2017 to ensure its composition 
remains relevant to investments still to come forward through the Programmes. 
Where members leave before that time, representatives will be sought again by the 
Managing Authorities from the sector/organisation they are representing. 
Membership will also be refreshed as needed to reflect any changes in relevant EU 
and national regulations and policy. 

 
77. By agreement with the Managing Authority there will be scope to invite expert 

guidance to specific meetings to assist consideration of a specialist proposal. 

                                                           
3 The Greater London Authority will carry out this role in London 
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78. DCLG as the lead Managing Authority and the Deputy Chair will be responsible 

for ensuring that the other Managing Authorities are consulted and have agreed 
papers as appropriate where these affect the administration of the different ESI 
Funds. 

 
 
Subsequent amendments to these Terms of Reference will be discussed and agreed in 
advance by the England ESI Funds Growth Programme Board 
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Annex A 
 
Sustainable Urban Development 

 
1.  London and appropriate bodies within England’s Core Cities/Core City Regions will 

be designated as urban authorities under the Sustainable Urban Development 
initiative (SUD). 

 
2.  Specific governance arrangements will apply for Sustainable Urban Development 

(SUD) outside London. 
 
3.  Each designated Urban Authority will be responsible for establishing a SUD 

Advisory committee. This committee will perform functions that are analogous to 
those of the LEP area ESI Funds sub-committees in respect of the advice they 
provide to the Managing Authorities for the mainstream ESI Funds. The SUD 
Advisory committees will provide advice on local economic growth conditions and 
opportunities within the context of Operational Programmes and the SUD Strategy 
to aid the designated Urban Authority’s assessment within the terms of the 
Intermediate Body arrangements agreed by the Managing Authority. 

 
4.  Membership of this Advisory Committee will reflect the Priority Axes and range of 

interests covered by the SUD Strategy. 
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Annex B 
 
Community Led Local Development 

 
1.  The Managing Authority will seek proposals for Local Development Strategies that 

implement Community Led Local Development (CLLD) in conformity with the 
strategy and selection criteria set out in ERDF and ESF Operational Programmes. 

 
2.  The lead partner/agreed body for each Local Action Group will have the following 

responsibilities which will conform to CPR Article 34: 

 
• Set up a Local Action Group that represents the community interests of a 

proposed Local Development Strategy with a minimum 50% non-public 
body partners and select a lead partner/agreed body; 

• Prepare and submit a Local Development Strategy to the Managing 
Authority; 

• Draw up selection procedures and criteria; 

• Prepare and publish calls for proposals; 

• Assess applications which the Local Action Group will consider and select 
according to those operations that best contribute to the Local Development 
Strategy and are compliant with EU regulations. 

• Preparatory support will be made available, including through technical 
assistance if appropriate. 
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Annex C 

 
Code of Conduct 

 
 
(1) All GPB sub-Committee members are required to: 

 
• consider the terms of this Code of Conduct; 

• take appropriate action to avoid any conflict of interests; and 

• sign and return this Code of Conduct and a register of interests. 

 
Conduct 
 
(2) Committee members agree to act in accordance with the ‘Seven Principles of Public 

Life’, known as the Nolan Principles: 

 
a) Selflessness 

Holders of public office should act solely in terms of the public interest. 

 
b) Integrity 

Holders of public office must avoid placing themselves under any obligation to 
people or organisations that might try inappropriately to influence them in their 
work. They should not act or take decisions in order to gain financial or other 
material benefits for themselves, their family, or their friends. They must 
declare and resolve any interests and relationships. 

 
c) Objectivity 

Holders of public office must act and take decisions impartially, fairly and on 
merit, using the best evidence and without discrimination or bias. 

 
d) Accountability 

Holders of public office are accountable to the public for their decisions and 
actions and must submit themselves to the scrutiny necessary to ensure 
this. 

 
e) Openness 

Holders of public office should act and take decisions in an open and 
transparent manner. Information should not be withheld from the public unless 
there are clear and lawful reasons for so doing. 

 
f) Honesty 

Holders of public office should be truthful. 
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h) Leadership 
Holders of public office should exhibit these principles in their own behaviour. 
They should actively promote and robustly support the principles and be 
willing to challenge poor behaviour wherever it occurs. 

 
Interests 
 
(3) It is recognised that Committee members will also have strategic decision making 

positions in other organisations whose activities relate to the Committee’s work.  
This is welcomed as it helps provide valuable linkages and intelligence for the 
Committee.  However, issues may potentially arise regarding transparency in 
decision making, in particular where Committee members have already been 
involved in making decisions within other organisations on topics which are being 
considered by the Committee.  

 
Declaration of interests 
(4) As a Committee member you are expected to include information about any 

interests which may be non-pecuniary (as per section 5 below) or pecuniary (as per 
section 6 and 7 below) within a Standing Declaration of Interests in the form to 
be submitted to you by the Greater London Authority’s Monitoring Officer on behalf 
of the London Enterprise Panel. A summary of your Standing Declaration of 
Interests may be published online. 

 
(5) You must provide written notification to the GLA’s Monitoring Officer within 28 days 

of becoming aware of any new interest or change to any interest. 
 
(6) A interest may relate to you or: 

 
(a) a member of your family or any person with whom you have a close association; 

 
(b) any person or body who employs or has appointed such persons, any firm in 

which they are a partner, or any company of which they are directors; 
 

(c) any person or body in whom such persons have a beneficial interest in a class 
of securities exceeding the nominal value of £25,000;  
 

(d) any body of which you are a member or in a position of general control or 
management and to which you are appointed or nominated by the Committee; 
 

(e) any body— 
(i) exercising functions of a public nature; 
 
(ii) directed to charitable purposes; or 
 
(iii) one of whose principal purposes includes the influence of public opinion 
or policy (including any political party or trade union), 
 

of which you are a member or in a position of general control or management; 
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Non-pecuniary interests 
(7) Where you have an interest in any business of the Committee that does not affect 

your financial position or the financial position of a person or body described at 
paragraph (4) above you are deemed to have a non-pecuniary interest.  For all non-
pecuniary interests you should: 
 
(a) declare the existence and nature of the non- pecuniary interest to the Greater 

London Authority’s Monitoring Officer as soon as possible, and provide the 
relevant details in writing if you have not already done so in the Standing 
Declaration of Interests referred to at paragraph (2) above; 
 

(b) declare the interest at any relevant meetings; and 
 

(c) seek the Monitoring Officer’s advice as to any consequences for your work on 
the Committee and any action you should take with regard to any sensitive 
and/or complex matters. 
 

Pecuniary interests 
(8) As a Committee member you will be deemed to have a “pecuniary interest” - and a 

resulting conflict of interest - affecting the Committee’s work or business in general, 
and concerning any decisions it may take (including “decisions” taken in principle 
that are subject to confirmation by others, but excluding those that simply “note” a 
particular matter), where both (a) and (b) below apply: 

 
(a) your involvement in the Committee’s work might reasonably be regarded likely 

to affect (by advantage or disadvantage) you or a person/body as detailed at 
paragraph (4) to a significantly greater extent than other council tax payers, 
business ratepayers, inhabitants, employers, businesses or other organisations 
in Greater London generally; and  

 
(b) the nature of your interest is such that, if a member of the public knew the 

relevant facts, he/she would regard it as being so significant that its existence 
was likely to prejudice your judgement of the public interest when undertaking 
the work of the Committee.  

 
(9) A pecuniary interest may be of a direct or indirect nature, i.e. the interest may 

financially affect you personally or a person/body detailed at paragraph (4) above. 
 
Action where a conflict of interest arises 
(10) If you have a pecuniary interest - and a resulting conflict of interest - in the 

 Committee’s work (as above) you must: 
 

(a) declare the existence and nature of the pecuniary interest to the Greater 
London Authority’s Monitoring Officer as soon as possible, and provide the 
relevant details in writing if you have not already done so in the Standing 
Declaration of Interests referred to at paragraph (2) above; 
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(b) seek the Monitoring Officer’s advice as to any consequences for your work on 
the Committee and any action you should take to remove any conflict; 
 

(c) not participate in the Committee’s work or that part of its work (including 
meetings, where you should leave the room) where the conflict or potential 
conflict arises; and  
 

(d) not seek to influence any other Committee member, Officer of the Greater 
London Authority or other relevant person in relation to it.   

 
 
Gifts and Hospitality 
 
(11) As a Member of the Committee you are required to register any gifts or 

 hospitality worth £25 or over that you receive in connection with your role on 
 the Committee.  

 
Acceptance of gifts and hospitality 
(12) For the purpose of this Code, gifts and hospitality are defined as: 

 
(a) the free gift of any goods or services; 
 
(b) the opportunity to acquire any goods or services at a discount or at  terms 
not available to the general public; 
 
(c) the opportunity to obtain goods or services not available to the general 
 public; 
 
(d) the offer of food, drink, accommodation or entertainment, (except that 
 which is provided by the Authority) or the opportunity to attend any  cultural 
or sporting event.  

 
(13) Under this Code, you are not required to declare: 

 
(a) gifts and hospitality you receive that are not related to your position as a 

Member of the Committee; 
 
(b) gifts that are insignificant in nature (e.g. calendars, diaries, office equipment of 

modest value) having an estimated value below £25; 
 

(c) hospitality that is undoubtedly valued at less than £25; 
 

(d) working meals including meals taken in the course of meetings or training 
schemes and meals provided by other public sector organisations during fact 
finding or information sharing events; 

 
(e) facilities or hospitality provided to you by the Greater London Authority on behalf 

of the London Enterprise Panel; 
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(f) facilities or hospitality provided to you by any Member of the Committee or an 
organisations that they represent; or 

 
(g) gifts given to the Greater London Authority that you accept formally on the 

Authority’s behalf and are retained by the Authority and not by you personally. 
 

(14) Gifts, benefits and/or hospitality regardless of value should not usually be 
 accepted in any situation where the Greater London Authority is potentially 
 entering into a contractual arrangement or is in dispute with the provider. If a 
 decision is taken to accept an offer in such circumstances the receipt should 
 be declared and reasons for it clearly set out.    

 
Registration of gifts and hospitality 
(15) The receipt of a gift, benefit or hospitality must be registered with the 

 Authority’s Monitoring Officer within 28 days of the date of receipt.  
 

(16) A summary list of all gifts and hospitality declared by Members of the 
 Committee may be published on the LEP’s website. 

 
 

Confidentiality 
 
(17) You will not either during the period of appointment (including without  limitation 

any period of absence or exclusion) or after its termination without limit in time, for 
your own purposes or for any purposes other than as agreed by the GLA’s Head of 
Paid Service, use or divulge or communicate to any person, firm, company or 
organisation, any secret or confidential information acquired or discovered by you in 
the course of the appointment relating to the private affairs or business of the 
Committee. 

 
(18) The restrictions contained in this paragraph do not apply to: 

• any disclosure authorised by GLA’s Head of Paid Service or required in the 
ordinary and proper course of the appointment or as required by the order of a 
court of competent jurisdiction or by an appropriate regulatory authority or as 
otherwise required by law; or 

• any information which you can demonstrate is in the public domain otherwise 
than as a result of a breach by you of your obligations under this paragraph; or 

• a disclosure made in accordance with the Public Interest Disclosure Act 1998. 
 
(19) Nothing in this paragraph restrains nor purports to restrain you making fair 

 comment or proper disclosure, taking account of any relevant guidance from 
 time to time issued by the Greater London Authority’s statutory officers.  

 
Breach of this Code 

 
(20) Each member’s participation in the business of the Committee is subject to 

compliance with the terms of this Code of Conduct and any breach may result in a 
requirement to step down from the Committee, as determined by the Greater 
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London Authority as Intermediate Body in discussion with the Chair and following a 
reasonable inquiry into the matter. 

 
 

Agreement 
 
(21) I confirm that I have read the Code of Conduct and will abide by its principles 

 and provisions 
 

 
 

Signed………………………………………. Date…………….  
 
Name ……………………………………….  
 
Representing………………………………. 
(Name of organisation and sector) 
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Annex D 
 
 
LOCAL GOVERNMENT ACT 2000, s. 81(1)    
 
The Local Authorities (Model Code of Conduct) (England) Order 2007 

 

GREATER LONDON AUTHORITY REGISTER OF 
INTERESTS 

 

Notification of Personal Interests Of Mayoral 
Appointees (non-GLA staff) 

 
 
 

I, (full name)  

 
1. GIVE NOTICE that I have the following interests which relate to or are likely to 

affect the business of the Authority (please state “None” where appropriate 
rather than leaving boxes blank): 

 
 
(a) (i) I am a member of or hold a position of general control or management of the 

following body/ies to which I have been appointed or nominated by the Authority e.g. 
any outside body to which you are appointed by the Mayor or Assembly (including 
functional bodies) but do not include Authority Committees. 

 
 
 
 
 

 
(a) (ii) (aa) I am a member of or hold a position of general control or management of the 

following body/bodies exercising functions of a public nature e.g. Health 
Authority/PCT, Higher Education Establishment, other Councils, school governing 
bodies. 

 

 
 
 

 
(a) (ii) (bb) I am a member of or hold a position of general control or management of the 

following body/ies directed to charitable purposes. 
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(a) (ii) (cc) I am a member of or hold a position of general control or management of the 

following body/ies whose principal purposes include the influence of public opinion or 
policy e.g. political party or trade union. 

 

 
 
 
 

 

 
 
(a) (iii) Nature of any employment/self-employment/or business 

 

 
 
 

 
(a) (iv) Name(s) of my employer(s) or name of the people who have appointed me to work 

for them 
 

 
 
 

 
 (a) (vi) Name(s) of any person or body/ies having a place of business or land in the 

Authority’s area, and in which I have a beneficial interest in a class of securities4 of 
that person or body/those bodies that exceeds the nominal value of £25,000, or one 
hundredth of the total issued share capital of that person or body/those bodies 
(whichever is the lower). 

 

 
 
 

 
 (a) (vii) Description of any contract for goods, services or works made between the 

Authority and myself or a firm in which I am a partner, a company of which I am a  
director, or a person or body of the description specified in (a) (vi) above. 

 

 
 

 

 

                                                           
4 Securities” means shares, debentures, debenture stock, loan stock, bonds, units of a collective investment scheme within the 

meaning of the Financial Services and Markets Act 2000 and other securities of any description, other than money deposited with 
a building society. 
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(a) (viii) Any gifts or hospitality I have received from any person which has an estimated 
value of  
£25 or more  

 

 
(see separate forms and database) 
 

 
(a) (ix) Address or other description (sufficient to identify the location) of any land in which I 

have a beneficial interest and which is in the area of the Authority (including your 
own home). 

 

See note 2 
 

 
(a) (x) Address or other description (sufficient to identify the location) of any land where 

the landlord is the Greater London Authority and the tenant is me or a firm in which I 
am a partner, a company of which I am a director, or a person or body of the 
description specified in (a) (vi) above. 

 

 
 
 

 
(a) (xi) Address or other description (sufficient to identify the location) of any land in the 

Authority’s area in which I have a licence (alone or jointly with others) to occupy for 
28 days or longer. 

 

 
 
 

 
  
 

Date  
 

   Signed              

 
 
NOTE 1 - A Mayoral Appointee should within 28 days of becoming aware of any changes 
to the interests stated above, provide written notification to the Authority’s Monitoring 
Officer (Ed Williams – ed.williams@london.gov.uk / 020 7983 4399) of that change.  
 
NOTE 2 – Where you consider any of the information requested from you in this form is 
sensitive information (because its availability for public inspection creates or is likely to 
create a serious risk for you or a person who lives with you) you must contact the 
Monitoring Officer and get his/her agreement that you do not need to include that 
information.  This also applies to additional interests and/or changes to your form. If 
sensitive information excluded from your form is no longer sensitive you must add this 
information to your form within 28 days of becoming aware of this.    For these purposes 

mailto:ed.williams@london.gov.uk
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the property within which you live should be separately set out and given to the monitoring 
Officer who will hold it secure and confidential. 

 


